Equipment Officer —
Role Description

Overview

The role of the Equipment Officer is to maintain the

day-to-day running of club archery equipment.

This involves:

Act in the best interests of the Club, its members and the sport of Archery (as defined by AGB) at
all times.

Ensure that all the Club’s equipment is maintained, and repaired effectively when necessary.
Ensure a list of all Club assets is available.

Be responsible for the procurement of all archery related equipment and effectively source them.
Maintain a list of all members who are loaning (no charge) equipment from the Club.

Maximise recycling of equipment.

Ensure that equipment that has a fixed life and that needs replacing is built in to the club finance
system and included in the projections.

Responsibilities

Ensure there is an adequate supply of maintenance materials available for club equipment (arrow
rests, fletchings, vanes, nocks, glues, string making and serving materials etc)

Ensure there is an adequate supply of well-maintained tabs, bracers, chest guards, hair ties etc
Keep stock of all target faces.

Do a regular check of club bows and arrows and arrange repair as required.

Keeps an up-to-date inventory of all kit and equipment owned by the club.

Produces a report at AGM assessing current club needs.

Be able to direct archers to the most knowledgeable members on all aspects of equipment
maintenance and tuning (bb, recurve, compound and longbow).

Be able to perform all basic maintenance on recurve bows.
In conjunction with the coach rep, maintain a list of members who are loaning equipment.
Ensure the range is in line with current AGB guidance.

Organise Work Days into club calendar and liaise with members the jobs which need completing.)

Reporting Lines
The Equipment Officer reports directly to the committee.
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